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Application for the hire of Talavera Community RoomTalavera Community Room


Contact: Chelsea Kirkham-Wingate 	Tel No 01252 322156
The application should be sent to the school and should normally be made at least 14 days before hiring is required.
Name and address of applicant	   ______________________________________________________
(To whom correspondence can be sent)______________________________________________________
					   ______________________________________________________
Telephone number ____________________________ Post Code ________________________________
Name of organisation and position within organisation (if applicable) _____________________________
_____________________________________________________________________________________
Payment must be made in advance of the hire to secure the booking.
Dates required   ______________________________ Time from _____________ to _____________
		   _______________________________ Time from _____________ to _____________
		   _______________________________ Time from _____________ to _____________
Purpose of Hire _____________________________________________________________________
                             _____________________________________________________________________
Declaration
1 I have read and accept the school’s condition of hire, and agree to abide by these and any special conditions communicated to me.
2 I agree to indemnify the County Council against any accidents or damage to County Council property or injury to persons which may be incurred as a result of the hiring unless caused by the negligence or breach of statutory duty of the County Council.  I understand that the County Council have taken out a policy of insurance, brief details of which have been supplied to me, which provides an indemnity for my legal liability for accidents, damage and injury.
3 I enclose a copy or copies of appropriate qualifications and documentation held by the person(s) running the activities (where appropriate) in support of this application.
4 I accept that an additional charge may be made in respect of damage caused to the building or school property through negligence or wilful intent.
5 I understand that there will be a minimum charge unless there is a concurrent hirer.
6 I agree to the payment conditions.
7 I agree to leave the premises as found:
-Litter must be removed from the facility at the end of the hire session and placed into the bin with the blue lid.(next to school car park)
[bookmark: _GoBack]-Surfaces must be wiped down with supplied cleaner (In cupboard)
8 I am over 18.

Signed ______________________ ________ Name in Full ________________________________ Date ________________ 


Confirmation of Hire Request

This section will be returned to you as confirmation or otherwise of the letting. It is NOT an invoice.
Name ___________________________________________________________________________
Address _________________________________________________________________________
Approval is given/not given to your application to hire the Talavera Community Room on
Date(s) _______________________________ Time _________________ To _______________
	_______________________________ Time _________________ To _______________
	_______________________________ Time _________________ To ________________
The charge will be £________________ unless the period of letting is exceeded. A separate invoice will be raised and sent to you in due course.

Signed ________________________________________ Dated _________________________________
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